SAFE WORKING POLICY

INTRODUCTION
Numerous policies are put in place (in the United Kingdom) to protect workers, including employees
and members of staff, working in office or at home. The Employment Rights Bill describes many of
the rights of workers and it centres primarily on areas of:

- Working hours, including flexible working practices;

- Payments and minimum wage, including holidays and hours of rest and pensions;

- Discrimination;

- Whistleblowing;

- Unfair dismissal and redundancy practices;

- Maternity with parental leave;

- Safety in accordance to the Health and Safety at Work Act for workers;

- Agency workers and contract workers on a verbal or non-verbal agreement.
For the North Buckingham Parish most of these rights, duties and responsibilities are not applicable
because there are no employees for whom national contributions are paid. However, the NBP
churches may have workers on their premises whose safety has to be protected and for which
measures must be in place to reduce dangerous situations while working on the premises.
For this reason there are two separate policies which are applicable to the NBP, which are a Lone
Worker Policy and a Working on Heights Policy which are integrated into this Safe Working Policy.

LONE WORKING

Although the NBP has no employees it is advisable to follow the rules for employers to manage the
risks associated with lone working, ensuring that workers are not placed at greater risk because they
are working alone. This may include assessing risks, providing adequate training, and implementing
systems for communication and emergency response.

All volunteers and those who made costs and are reimbursed or an honorarium paid to, have a right
to feel safe and appreciated in performing tasks for the Parish. Therefore, a Lone Working policy, as
outlined by the Health and Safety Executive (HSE), being a set of guidelines and procedures designed
to protect individuals who work alone from health and safety risks, will be outlined and followed
where necessary or desired for.

Key aspects of such a policy include:

Risk Assessment;

Employers must identify potential hazards that lone workers might face, such as violence, accidents,
or health issues, and assess the likelihood and severity of these risks.

Control Measures;

Based on the risk assessment, employers need to implement measures to eliminate or control risks.
This could involve providing personal protective equipment, establishing communication protocols,

or restricting certain tasks to when a colleague is present.

Training and Supervision;



Lone workers should receive appropriate training on how to identify and manage risks, as well as
how to use any safety equipment or communication systems. Regular supervision and monitoring are
also essential, including keeping in touch with workers and knowing their location.

Communication and Emergency Procedures;

Clear procedures for contacting the employer or designated contact person in case of an emergency
are crucial. This might involve using mobile phones, radios, or other safety devices.

Incident Reporting;

A system for reporting incidents, accidents, and near misses should be in place, allowing for lessons
to be learned and control measures to be improved.

Legal Requirements;

The Management of Health and Safety at Work Regulations require employers to assess and manage
the risks to lone workers.

In the case of the NBP, both administrators who deal with the administration in turn, do sometimes
work from home, but no more than a maximum of 3 hours in a week period. Lone worker protection
at home seems therefore not applicable to any of the key aspects of a lone worker policy as
mentioned.

When the administrator works from the Office at Maids Moreton church, a Google Nest camera is
available which can be set up to monitor and hear anyone entering the church. If the person(s)
entering is deemed to make the administrator feel unsafe, the administrator can lock the Office door
and ask for assistance by phone.

WORKING ON HEIGHTS AND WITH LADDERS

1. INTRODUCTION

The Work at Height Regulations apply to all work at height where there is a risk of a fall liable to
cause personal injury. They place duties on employers, the self-employed, and any person who
contracts or controls the work of others.

Anyone working at height, or in control for work at height, should take note of their duties and
responsibilities to work safely for working at height and for all others beneath them.

In many circumstances stepladders and ladders have historically been used when safer and more
suitable equipment is available like: Steps with platforms and handrails (mobile safety steps);
Scaffolding; Trestles and MEWP’s.

It should always be considered to us safer equipment before using ladders and stepladders.

Before working at height it is required that a risk assessment is made and that:

All work at height is properly planned and organised;

Those involved in work at height are competent;

The risks from work at height are assessed and appropriate work equipment is selected and used;
The risks from fragile surfaces are properly controlled and

Equipment for work at height is properly inspected and maintained.

Further information can be obtained from The Work at Height Regulations 2005 to prevent death
and injury caused by a fall from height.

The key components of this Regulations are that working at height can mean any activity that
requires an employee to work at a distance that could cause personal injury. And that a place is at
height if a person could be injured falling from it.

Another key component is the notion that there are two main hazards which are falls of persons and
falls of objects from height. There is no minimum height that should be considered as safe. The main
consideration is the harm rather than the distance that someone or something may fall.



The Regulations set out a simple hierarchy for managing and selecting equipment for work at height.
First Consideration is to avoid working at height where possible.

Second Consideration is that when work at height cannot be avoided, to work with equipment or
other measures to prevent falls.

Third Consideration is to eliminate the risk of a fall and to use work equipment or other measures to
minimise the distance and consequences of a fall should one occur.

Fourth Consideration is that if a work at height assessment requires the use of ladders and step-
ladders, then the Ladder Policy must be adhered to.

Last Consideration is about the duration of the works. Ladders are only acceptable (when other
methods have been assessed and the risks from using ladders are low) if the work does not exceed
30 minutes. This does not mean coming back down the ladder after 30 minutes, moving it to another
work area and going back up for a further 30 minutes.

If a ladder or stepladder is going to be used the following risks need to be mitigated by taking
appropriate action.

LADDER (AND STEPLADDER) POLICY

Ladders and stepladders should only be considered for use where a risk assessment has shown that
the use of other more suitable work equipment is not appropriate.

When ladders of stepladders are going to be used, the following conditions should be considered:

- Anyone using or working from a ladder should have received adequately training in ladder safety or
has the experience of working safely with ladders and stepladders.

- The ladder is safe and meets the required safety standards for ladders.

- Any safety precautions are taken for working with and on ladders and others cannot easily access
the area in which the ladder or stepladder is positioned without permission from the person working
from the ladder.

- Children and young people are not around the working area and are not on the premises without
supervision from a responsible adult.
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